The Department of Health
Pinellas County Licensing Board
Statement of Work
Annual Financial Audit

Section 1: Purpose

This statement of work (SOW) is for the Annual Financial Audit for the Pinellas County
Licensing Board.

Section 2: Term

The term of this SOW shall begin on July 1, 2019, or on the date which the order is issued,
whichever is later. It shall end June 30, 2020. The audit report must be completed by
November 11, 2020 to meet deadlines. The State of Florida’s performance and obligation
to pay under this purchase order and any subsequent renewal is contingent upon annual
appropriation by the Legislature and satisfactory performance of the Contractor.

Section 3: Contractor Responsibilities

The Pinellas County -Licensing Board is required to undergo an audit every year as an
Independent Special District. We are also required to have an audit conducted each year

when we sign our DCF funding agreement. We will need the finance audit conducted for
the fiscal year of October 1, 2019 through September 30, 2020. The audit has to be

completed within nine months of the end of the fiscal year for Special Districts. DCF
requires that we submit our audit to them within 180 days of the end of the fiscal year or
within 30 days of our receipt of the audit report, whichever occurs first. A meeting is
scheduled for the Board of Directors in December of each year and the auditors usually
attend that meeting and distribute their hard copy reports and give a verbal presentation.
The PCLB is a Special District, but all of the financial dealings are conducted by the Health
~ Department.

The Contractor must provide, at a minimum, the audit requirements as described in
Attachment 111

Section 4: Method of Payment

A purchase order will be issued to the Contractor.

The Contractor shall submit an invoice that provides a detailéd accounting of the
deliverable(s) performed during the invoice period for which payment is being requested.

The Contractor is responsible for the performance of all tasks and deliverables contained
in this SOW.

Section 7: Controlling Terms and Conditions

The Department’s Purchase Order, DOH terms and conditions, and SOW are the sole
terms of this PO,




- ATTACHMENT Il1

The administration of resources awarded by the Department of Children & Familiesto the provider may be’
subject to audits as described in thisattachment,

MONITORING

In addition to reviews of audits conducted in accordance with OMB Circular A-133 and Section 215.97,
F.S., as revised, the department may monitor or conduct oversight reviews to evaluate compliance with

. contract, management and programmatic.requirements, Such monitoring or other oversight procedures
may include, but not belimited to, on-site visits by department staff, limited scope audits as defined by
OMB Circular A-133, asrevised, or other procedures, By entering into thisagreement, the recipient agrees
to complyand cooperate with any monitoring procedures deemed appropriate by the department. In the
event the department determines that alimited scope audit of the recipient isappropriate; the recipient
agrees to comply with any additional instructions provided by the department regarding such audit. The
recipient further agrees to comply-and cooperate with any inspections, reviews, investigations, or audits
deemed necessary by the department’'s inspector general, the state’s Chief Financia Officer or the Auditor
- Generdl, ' . ' ' o

AUDITS
PART |: FEDERAL REQUIREMENTS

Thispart isapplicableif the recipient is aState or |ocal government or anon-profit organization as defined-
in OMB Circular A-133, asrevised.

In the event the recipient expends $500,000 or more in Federal awards during itsfiscal year, the recipient
must have asingle or programespecific audit conducted in accordance with the provisions of OMB Circular
A-133, asrevised. The recipient agreesto provideacopy of the single audit to the Department’s Single
Audit Unit and its contract manager. In the event the recipient expends less than $500,000 in Federal
awards during itsfiscal year, therecipient agrees to provide certification to the Department’s Single Audit
Unit and its contract manager that asingle audit was not required. |n determining the Federal awards
-expended during itsfiscal year, therecipient shall consider all sources of Federal awards, including Federal
resources received from the Department of Children & Families, Federal government (direct), other state
agencies, and other non-state entities. The determination of amounts of Federal awards expended should be
in accordance with guidelines established by OMB Circular A-133, asrevised, An audit of therecipient
conducted by the Auditor General in accordance with the provisionsof OMB Circular A=133, asrevised,
will meet the requirements of this part. In connectionwith the above audit requirements, the recipient shall
fulfill the requirements relative to auditee responsibilities as provided in Subpart C of OMB Circular A-
133, asrevised. . ‘

The schedule of expenditures should disclose the expenditures by contract number for each contract with
the department in effect during the audit period, Thefinancial statements should disclose whether or not

the matching requirement was met for each applicable contract. All questioned costs and ligbilitiesduethe

department shall befully disclosed in the audit report package with referenceto the specific contract
number, ;

‘Single Audit Information for Recipients of Recovery Act Funds:

(8) To maximize the transparency and accountability of funds authorized under the American Recovery and

Reinvestment Act of 2009 (Pub. L. 111-5) (Recovery Act) as required by Congressand in accordance with
2 CFR 215,21 “ Uniform Administrative Requirements for Grants and Agreements” and OMB Circular A=
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102 CommonRul es provisions, recipientsagree to maintain récbrds that identii‘y adequately the source and
application of Recovery Act funds. OMB Circular A-102isavailable at :
http://www.whitehouse.gov/omb/circulard/al 02/al 02.html,

(b) For recipientscovered by the Single Audit Act Amendments of 1996 and OMB Circular A=133,
“Audits of States, Local Governments, and Non-Profit Organizations,”' recipients agree to separately
identify the expendituresfor Federal awards under the Recovery Act on the Schedule of Expendituresof
Federal Awards (SEFA) and the Data Collection Form (SF-SAC) required by OMB Circular A=133. OMB
Circular A=133 is available at http://www.whitehouse.goviombycirculars/al 33/al 33.html. Thisshall be
accomplished by identifying expendituresfor Federal awards made under the Recovery Act separately on
the SEFA, and as separate rows under [tem 9 of Part 111 on the SF=SAC by CFDA number, and inclusion of
the prefix “ ARRA-" inidentifying the name of the Federal programontheSEFA and

asthefirst charactersin Item 9d of Part HI on the SF=SAC. '

(c) Recipientsagree to separately identify to each subrecipient, and document at thetime of subaward and
at the time of disbursement of funds, the Federal award number, CFDA number, and amount of Recovery
Act funds, When arecipient awards Recovery Act fundsfor an existing program, theinformation furnished
+ to subrecipients shall distinguish the subawards of incremental Recovery Actfundsfrom

regular subawards under theexisting program.

(d) Recipients agree to reguire their subrecipients to include on their SEFA informationtospecifically
identify Recovery Act funding similar to the requirements for the recipient SEFA described above. This
information is needed to allow the recipient to properly monitor subrecipient expenditure of ARRA funds
aswell asoversight by the Federal awarding agencies, Offices of Inspector General and the Government
Accountability Office, '

PART I1: STATE REQUIREMENTS

Thispart is applicableif the recipient isa nonstate entity as defined by Secti on 215.97(2), Florida Statutes.

In the event the recipient expends $500,000 or morein state financial assistance during itsfiscal year, the
recipient must have a State single or project-specific audit conducted in accordance with Section 215.97,
Florida Statutes; applicable rules of the Department of Financial Services; and Chapters 10.550 (local

-governmental entities) or 10.650 (nonprofit.and for-profit organizations), Rules of the Auditor General. The
reci pient agrees to provide acopy of diesingle audit to the Department”s Single Audit Unit and its contract
manager, |n the event the recipient expends less than $500,000 in State financial assistance during itsfiscal
year, the recipient agreesto provide certification to the Department's Single Audit Unit and its contract -
manager that asingle audit was not required,  In determining the state financial assistance expended
duringiitsfiscal year, therecipient shall consider all sources of state financial assistance, including state
financial assistance received from the Department of Children & Families, other state agencies, and other
nonstate entities. Statefinancial assistance does not include Federal direct or pass-through awards and
resources received by a nonstate entity for Federal program matching requirements, :

In connection with the audit requirements addressed in the preceding paragraph, therecipient shall ensure

that the audit complies with the requirements of Section 215.97(8), Florida Statutes. Thisincludes
submission of afinancial reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters
10.550 or 10.650, Rules of the Auditor General.

The schedule of expenditures should disclose the expenditures by contract number for each contract with
the department in effect during the audit period. Thefinancial statements should disclose whether or not

the matching requirement was met for each applicable contract. All questioned costs and liabilitiesdue the .

department shall be folly disclosed in the audit report package with referenceto the specific contract
number, -
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PART I11: REPORT SUBMISSION

Any reports, management |etters, or other information required to be submitted to the department pursuant
to this agreement shall be submitted within 180 days after the end of the provider'sfiscal year or within 30
days of therecipient's receipt of the audit report, whichever occursfirst, directly to each of the following
unless otherwise required by Florida Statutes; ;

"A. Contract manager for thiscontract (1 copy)
B Department of Children & Fami lies ( 1 electronic copy and management letter, if issued)

Office of the Inspector General
Single Audit Unit

Building 5, Room 237

1317 Winewood Boulevard
Tallahassee, FL 32399-0700

Email address: single_audit@dcf statefLus

C. Reporting packagesfor audits conducted in accordance with OMB Ci fcular A=133, asrevised, and
required by Part | of this agreement shall be submitted, when required by Section .320(d), OMB

Circular A-133, asrevised, by or on behalf of the recipient directly to the Federal Audit Clearinghouse -

using the Federal Audit Clearinghouse'sInternet Data Entry System at:
http;//liarvester.census.gov/fac/collect/ddeindex.html

and other Federal agenciesand pass-through entitiesin accordance with Sections 320(e) and (f),”

OMB Circular A=133, asrevised.

D. Copiesof reporting packages requwed by Part II of thisagreement shall be submitted by or on behalf
of the recipient directly to the following address:

A uditor General

Local Government Audlts/342
Claude Pepper Building, Room 401
111 West Madison Street .
Tallahassee, Florida32399-1450

Email address: flaudgenJocal govt@aud.statefius

Providers, when submitting audit report packages to the department for auditsdone in accordance with
OMB Circular A-133 or Chapters 10.550 (local ‘governmental entities) or 10.650 (nonprofit or for=profit
organizations), Rules of the Auditor General, should include, when available, correspondence from the
auditor indicating the date the audit report package was delivered to them, When such correspondenceis.
not available, the date that the audit report package was delivered by the auditor to the provider must be
indicated in correspondence submitted to the department in accordance with Chapter 10,558(3) or Chapter
- 10.657(2), Rules of the Auditor General. ,

PART IV: RECORD RETENTION

- Therecipient-shall retain sufficient records demonstrating its compliance withthe terms of this agreement
for aperiod of six years from thedate the audit report isissued and shall allow the department or its
designee, Chief Financial Officer or Auditor General access to such recordsuponrequest. Therecipient
shall ensure that audit working papers are made available to the department or itsdesignee, Chief Financial
Officer or Auditor General upon request for aperiod of three yearsfrom the date theaudit report is issued,
unless extended in writing by the department.
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